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and all background information will be made 
available for public inspection upon publication 
of the agenda papers, unless there are specific 
reasons for exempting information in accordance 
with the Local Government Act 1972.

3.5.2 Applicants, agents and members of the public, 
representatives of parish councils and members 
of the Council who are not members of the 
committee may speak at the meeting. The 
procedures for notifying the Council and speaking 
are set out in part 5 of the Constitution.

3.6 Site Visits

Site visits can cause delay and additional costs and 
should only be used when the expected benefit is 
substantial. A site visit is only likely to be necessary if 
the impact of the proposed development is difficult to 
visualise from the plans and any supporting material, 
including photographs taken by officers. The reason 
for requesting a site visit must be clearly set out by 
the proposer and recorded in the Minutes. All site 
visits must be carried out in accordance with the 
Council's agreed procedures set out in Appendix 1 to 
this Code. A site visit is not part of the formal committee 
proceedings and is not a forum for debate or making 
planning decisions. Site visits are not open to the public 
and should not be used to canvass local opinions or 
as an opportunity for lobbying or advocacy. Councillors 
should not express personal opinions during site visits.

4. Administrative Matters

4.1 Member Training

Councillors will be given regular updates to keep them 
informed of important changes in legislation, procedures or 
practices, either verbally at meetings or as briefing



Part 5 - Page 52 Issued June 2018

PART 5 - PROBITY IN PLANNING

notes (for example in the Members' Bulletin). Officers 
will arrange training on planning issues. All members 
of the Council will be invited to attend. All members of 
the Planning Committee should attend.

4.2 Monitoring of Decisions

The Council should monitor planning decisions taken, 
on an annual basis, both in terms of quality and 
consistency. Annually, councillors will visit a sample of 
implemented planning permissions to assess the 
quality of the decisions. The committee should formally 
consider the annual report and decide whether it gives 
rise to the need to review any policies or practices.
The review may include information identifying the 
number of cases where officers' recommendations 
were not accepted and the outcome of any related 
appeal decisions. The results of the monitoring will be 
reported to councillors along with any recommendations 
to improve quality, consistency or performance.

4.3 Record Keeping

The planning application files should be complete and 
accurate containing sufficient information and itemising 
events so that the reason for the decision can be easily 
understood. Only "background papers" as defined in 
the Local Government Act 1972 are automatically 
available as a right to third parties. These would include, 
in addition to the application document, associated 
letters and supporting information, replies from consultees 
and letters from supporters and objectors. The same 
principles apply to applications determined under officers' 
delegated powers. Such decisions should be as well 
documented and recorded as those taken by councillors. 
These principles apply equally to enforcement and 
development framework matters.


